Invitation to Tender

Tender Reference: HYAB PWF/32/37/2025 


CONTRACT SCHEDULE 1 – SERVICE PROVIDER INFORMATION
(In completing the Contract Schedule, the Service Providers may adjust the spaces provided below.)
Service Providers are required to provide the following details (including the company / organisation status and relevant experience of any sub-contractor who may be involved in the provision of the proposed Services):
	I. Details of Service Provider

	Name:
	

	Address:
	

	
	

	
	

	Telephone No.:
	
	Fax No.:
	

	Website:
	

	Please also list out the name, position and address of each director of the Service Provider where the Service Provider is a company incorporated / registered under the Companies Ordinance, or the name and address of each trustee where the Service Provider is registered/incorporated under the Registered Trustees Incorporation Ordinance (Cap. 306)(as the case may be):
Name and position:
Address:
Name and position:
Address:
Name and position:
Address:
(Please insert more rows for completion if appropriate.)


	II. Details of Contact Person of Service Provider

	Name:
	 Mr./Ms./Mrs.                                                  

	Post Title:
	

	Address:
	

	
	

	
	

	Telephone No.:
	                   
	Fax No.:
	                    

	Email Address:
	

	

	III. Organisation Nature of Service Provider

	Charitable organisation*
	( Yes    ( No

	*Please “(” the appropriate box.


Please submit the following documentary evidence (as the case may be) to prove the eligibility of the Service Provider in compliance with Clause 3.1 of Part 1 – Terms of Tender.
(a) Where the Service Provider is a charitable body corporate in Hong Kong which have been established by legislation, a certified true copy of:
(i) the relevant ordinance; and
(ii) a valid document issued by the Inland Revenue Department certifying that the Service Provider is a Tax-Exempt Organisation.
(b) Where the Service Provider is a company incorporated or registered under the Companies Ordinance, a certified true copy of:
(i) a Certificate of Incorporation or a Certificate of Registration of Non-Hong Kong Company (as the case may be) issued under the Companies Ordinance; and
(ii) a valid document issued by the Inland Revenue Department certifying that the Service Provider is a Tax-Exempt Organisation.
(c) Where the Service Provider is a trustee registered under the Registered Trustees Incorporation Ordinance (Cap. 306), a certified true copy of:
(i) a Certificate of Incorporation issued/granted under the Registered Trustees Incorporation Ordinance (Cap. 306); and
(ii) a valid document issued by the Inland Revenue Department certifying that the Service Provider is a Tax-Exempt Organisation.
	Name of Service Provider with Chop:
	
	Name (in block letters) and Signature of Authorised Person:
	

	
	
	
	
	
	

	
	
	
	
	
	

	Telephone No.:
	
	Fax No.:
	
	Date:
	


CONTRACT SCHEDULE 1 – SERVICE PROVIDER INFORMATION (CONT.)
	IV. Background of Service Provider

	(Please give a brief introduction on the background of the Service Provider, including its objectives, service targets, major activities/services etc.)



	V. Details of Sub-contractor (if applicable)

	Name:
	

	Address:
	

	
	

	
	

	Telephone No.:
	
	Fax No.:
	

	Website:
	

	VI. Details of Contact Person of Sub-contractor (if applicable)

	Name:
	 Mr./Ms./Mrs.                                                  

	Post Title:
	

	Address:
	

	
	

	Telephone No.:
	                   
	Fax No.:
	                    

	Email Address:
	

	


	Name of Service Provider with Chop:
	
	Name (in block letters) and Signature of Authorised Person:
	

	
	
	
	
	
	

	
	
	
	
	
	

	Telephone No.:
	
	Fax No.:
	
	Date:
	


CONTRACT SCHEDULE 1 – SERVICE PROVIDER INFORMATION (CONT.)
	VII. 
Organisation Nature of Sub-contractor (if applicable)

	Charitable Organisation*
	( Yes    ( No    *Please “(” the appropriate box.

	Please submit the following documentary evidence (as the case may be):
(a) Where the Sub-contractor is a charitable body corporate in Hong Kong which have been established by legislation, a certified true copy of:
(i) the relevant ordinance; and
(ii) a valid document issued by the Inland Revenue Department certifying that the Sub-contractor is a Tax-Exempt Organisation.
(b) 
Where the Sub-contractor is a company incorporated or registered under the Companies Ordinance, a certified true copy of:
(i) a Certificate of Incorporation or a Certificate of Registration of Non-Hong Kong Company (as the case may be) issued under the Companies Ordinance; and 
(ii) a valid document issued by the Inland Revenue Department certifying that the Sub-contractor is a Tax-Exempt Organisation.
(c)
Where the Sub-contractor is a trustee registered under the Registered Trustees Incorporation Ordinance (Cap. 306), a certified true copy of:
(i) a Certificate of Incorporation issued/granted under the Registered Trustees Incorporation Ordinance (Cap. 306); and
(ii) a valid document issued by the Inland Revenue Department certifying that the Sub-contractor is a Tax-Exempt Organisation.
VIII.  Background of Sub-contractor (if applicable)
(Please give a brief introduction on the background of the sub-contractor, including its objectives, service targets, major activities/services etc.)



	Name of Service Provider with Chop:
	
	Name (in block letters) and Signature of Authorised Person:
	

	
	
	
	
	
	

	
	
	
	
	
	

	Telephone No.:
	
	Fax No.:
	
	Date:
	


CONTRACT SCHEDULE 1 – SERVICE PROVIDER INFORMATION (CONT.)
	IX. Information required under Clause 25.2 of the Terms of Tender

	*(a)
I/We confirm that none of the events as mentioned in Clauses 25.2(a) to 25.2(d) of the Terms of Tender has ever occurred.

*(b)
I/We confirm that the following event(s) as mentioned in Clauses 25.2(a) to 25.2(d) of the Terms of Tender has occurred:

Date

Details of the Event
*Please delete whichever is not applicable.



	X. Declaration of Service Provider

	I/We certify that all the information given herein and in relation to this tender is complete, true and accurate.  I/We understand that any inaccurate information may render the tender invalid.  I/We also confirm that except the Service Fee no other funding has been or shall be received for any part of the Services from the Corporation or any third party.


	Name of Service Provider with Chop:
	
	Name (in block letters) and Signature of Authorised Person:
	

	
	
	
	
	
	

	
	
	
	
	
	

	Telephone No.:
	
	Fax No.:
	
	Date:
	


CONTRACT SCHEDULE 2 – RELEVANT KNOWLEDGE AND EXPERIENCE 
1.1  
The Service Providers shall have relevant experiences of operating mobile publicity truck services for Government Bureau(x) / Department(s) or other organisations in Hong Kong.  The list of experience on providing similar mobile publicity truck services operated in Hong Kong with Special Vehicle Permit issued in the past ten years shall be presented in chronological order in the following table.  Photo(s) / design of the mobile publicity truck shall also be submitted together with the tender for reference of the Corporation.  
	Contract Period (duration in months)
	Type and Scope of Services
	Details

	
	
	


(Please provide detailed information in separate sheets, if required.)
1.2  
The Service Providers shall provide the information on their experiences in providing services for prevention and alleviation of gambling-related problems (if any).  The list of experience in providing services for prevention and alleviation of gambling-related problems (if any) in the past ten years shall be presented in chronological order in the following table.
	Contract Period (duration in months)
	Type and Scope of Services
	Details

	
	
	


(Please provide detailed information in separate sheets, if required.)
	Name of Service Provider with Chop:
	
	Name (in block letters) and Signature of Authorised Person:
	

	
	
	
	
	
	

	Telephone No.:
	
	Fax No.:
	
	Date:
	


CONTRACT SCHEDULE 3 – EXECUTION PLAN AND ANNEXES
The Service Providers are required to provide a detailed Execution Plan (in English or Chinese) for setting up the publicity truck and delivery of the Services (see Annex A of Part 1 - Terms of Tender).  The Execution Plan should include (a) Service and Operational Plan; (b) Design and Equipment / Facilities Plan; (c) Publicity, Service Monitoring and Quality Assurance Plan; and (e) Safety and Contingency Plan, and cover the following aspects –
1. 
Project Theme
The Service Provider should set out the project theme for operation of the publicity truck in achieving the Project Objectives mentioned at Clause 3 of the Service Specifications.
2. 
Proposed vehicle to be used as the Publicity Truck

The Service Provider should refer to Clause 5 of the Services Specifications and propose a vehicle to be used as the publicity truck.  The Service Provider may make counter proposals on the requirements of the truck for consideration and acceptance of the Corporation.
3. 
Design of the Publicity Truck

The Service Provider should propose the interior and exterior design and layout of the publicity truck as well as the equipment / facilities to be provided on the publicity truck, including but not limited to the outlook, construction and installation, facilities, devices and equipment to be provided. 
4. 
Detailed services and operational arrangements

The Service Provider should refer to Clause 4 of the Service Specifications and propose a wide range of programmes such as interactive games, competitions, storytelling workshops, talks, seminars, and community education programmes and exhibitions to be conducted during the Service Period at schools and other locations and venues in the community including (public) housing estates.  The Service Provider should also propose the teaching aid / materials to meet the needs of primary and secondary school students and youth in the community.  The programmes proposed should reach a vast number of students, young people, parents and members of the public and should have endurable and positive effect on promotion of relevant messages among the targeted audiences. 

The Service Provider should also propose the operational arrangements, which include but not limit to, the human resources plan to ensure suitable professionals and personnel are timely recruited and engaged as members of the Service Team to provide the Services required under the Contract.  The Service Provider should complete the table at Annex A for the Service Team structure for operating and running the publicity truck services.  The Service Provider is also required to complete the working timeline for setting up the publicity truck at Annex B.

5. 
List of schools and locations/venues to reach

The Service Provider should propose an initial list of primary and secondary schools, locations and venues in the community including (public) housing estates that the publicity truck may visit.   
6. 
Publicity plan and promotion strategies

The Service Provider should propose a publicity plan and promotional strategies to include but not limited to the following:
(a) publicise the publicity truck, reach out the target audience and attract them to visit the publicity truck;

(b) demonstrate how the proposed promotion strategy could support the major publicity campaigns (e.g. anti-gambling campaign for World Cup 2026) conducted by the Fund during the Contract Period.
 . 
7. 
Service monitoring and quality assurance plan

The Service Provider should propose a service monitoring and quality assurance plan to include but not limited to the following:
(a) qualitative and quantitative performance indicators for service delivery for monitoring and measuring the performance of their proposed services.  The proposed output indicators should not have the effect of lowering the minimum attainment level specified in Clauses 4.6 of the Service Specifications;

(b) quality assurance measures and mechanisms (e.g. service manual, guidelines, records, review system, regular meetings etc.) for monitoring the implementation of the programme and reporting to the Corporation. 
8. Safety and Contingency Plan


The Service Provider should draw up a safety and contingency plan to include but not limited to the following:

(a) fallback plans of operation to cater for the unfortunate event of another epidemic outbreak in the community;
(b) details of the arrangements to ensure that a safe environment is provided for visitors to get on and leave the publicity truck;
(c) details of the operational arrangements in case of urgent maintenance or emergency situations, such as inclement weather or unwell of driver.

9. 
Budget Proposal

Service Providers are required to provide a budget proposal setting out the breakdown of the estimated costs for the whole project.
Annex A

Service Team Structure
Service Providers are required to provide the composition and the other related information of the proposed Service Team for operating and running the publicity truck for delivery of the Services in the following table:  

	Job Title 

(e.g. such as social worker, activity coordinator, driver)
	Roles and Responsibilities
	Experience / Knowledge / Qualifications / Specialities
	Estimated Efforts

(in man-days per month)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Name of Service Provider with Chop:
	
	Name (in block letters) and Signature of Authorised Person:
	

	
	
	
	
	
	

	
	
	
	
	
	

	Telephone No.:
	
	Fax No.:
	
	Date:
	


Annex B

Working Timeline for Setting up the Publicity Truck
Service Providers are required to provide the details on their working timeline for setting up the publicity truck in the following table: 

	Time
	Details 

(Service Providers may add other action items as appropriate.)
	Remarks
(if the answer is ‘Yes’, please provide a copy for the Corporation’s reference) 

	
	Rental / procurement of a vehicle for use as the publicity truck


	(Is an existing truck available?)

	
	Completion of the interior and exterior construction and installation of the truck and making ready the facilities, devices and equipment in the truck as proposed by the Service Provider.

	

	
	Making ready the programmes contents, such as interactive games, seminar, workshops, community educations programmes and exhibitions, for delivery of Services to the target audiences in schools and other venues / locations


	

	
	Making ready concrete measures for publicising the publicity truck and enhance awareness of the service to the targeted groups


	

	
	Making ready a Service Team for the provision of the Services in accordance with the requirements of the Contract

	(Is an existing Service Team available?)

	Name of Service Provider with Chop:
	
	Name (in block letters) and Signature of Authorised Person:
	

	
	
	
	
	
	

	Telephone No.:
	
	Fax No.:
	
	Date:
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